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Thue hién thu thép, luu trit, tong hop théng tin thi trudong lao dong
trén dia ban huyén nam 2024

Cin ct Thong tu s 01/2022/TT-BLDTBXH ngay 25/01/2022 cua B
Lao dong - Thuong binh va X& hoi vé huéng dan thu thap, luu trit, tong hop
thong tin thi truong lao dong;

Thuc hién K& hoach s6 94/KH-SLDTBXH ngay 09/5/2024 cua S¢ Lao
dong - Thuong binh va X3 hoi tinh Lang Son vé thuc hién thu thap, luu tr, téng
hop thong tin thi truong lao dong trén dia ban tinh nam 2024; UBND huyén xay
dung Ké hoach thuc hién thu thap, luu trir, téng hop thong tin thi truong lao
dong trén dia ban huyén ndm 2024 nhu sau:

I. MUC PICH, YEU CAU
1. Muc dich

- Thu thap thong tin co ban, chinh xac vé nhan khau hoc, trinh d6 gido duc
dao tao, tinh trang viéc lam, that nghiép va nhu cau dao tao, viéc 1am cua nguoi
lao dong tir 15 tudi tré 1én dang thuc té thuong trd tai dia ban noi thuc hién thu
thap thong tin (goi chung la thong tin Cung lao dong) 1am co s¢ quan ly ngudn
nhan lyc, huéng nghiép, dao tao nghé gan voi glal quyét viéc lam.

- Thu thap thong tin co ban, chinh x4c vé loai hinh, nganh kinh té, viéc sir
dung va nhu cau tuyén duyng lao dong cua nguodi st dung lao dong (doanh
nghi¢p, co quan, td chuc, hop tac xa, ho gia dinh, ca nhan cé str dung lao dong),
bién dong lao dong theo nghé, trinh d0 dao tao, nhu cau tuyén lao dong (goi
chung la thong tin Cau lao dong) 1am co s& dé€ dinh hudng dao tao va bo tri hop
1y nguon nhan lyec.

- Xay dung co s¢ dir li¢u cung - cau lao dong phuc vu cong tac hoach dinh
chinh sach, xay dung ké hoach phat trién kinh té - xa hoi ctua dia phuong.

2. Yéu ciu

- Théng tin thi trudng lao dong dugc thu thap bao dam tinh day du, kip
tho1, chinh xéc, trung thuc, khoa hoc, khach quan va ké thura.

- Thong tin, dit li¢u thi truong lao dong dugc quan 1y, luu trit, bdo mat
theo cac quy dinh cua phap luat vé luu trir, bdo v¢ bi mat nha nudc va dap ing
yéu cau cua Chuong trinh Chuyén do6i s6 qudc gia.

- T6 chirc thu thap thong tin thi truong lao dong 1dong ghép voi cac hoat
dong theo chirc nang, nhi€ém vu cta cac co quan, to6 chirc ddm bao tinh hiéu qua,
kha thi, tiét kiém kinh phi, ngudn lyc.



I1. POI TUQNG, PHAM VI

1. Thu thap, luu tri, tong hop thong tin Cung lao dong tur nguoi du 15 tudi
tro 1€n dang thyuc t€ thuong tra tai cac xa, thi tran trén dia ban huyén.

2. Thu thép, luu tra, tong hop thong tin Cau lao dong tir cac doanh
nghiép, co quan, t0 chirc, hgp tac xa, ho gia dinh, ca nhan trén dia ban huyén co
thué muon, st dung nguoi lao dong lam viéc cho minh theo théa thuan (goi
chung la nguoi sur dung lao dong).

3. Thu thap, luu trit, tong hop théng tin nguoi lao dong nudc ngoai lam
vige tai Viét Nam theo quy dinh cta Bo luat Lao dong (goi chung la nguoi lao
déng nuéc ngoai), gdom: nguoi lao dong nude ngoai khong thude dién cap gidy
phép lao dong; ngudi duoc cip, cap lai, gia han va thu hoi gidy phép lao dong
lam vi¢c trén dia ban huyén.

I1I. THU THAP THONG TIN THI TRUONG LAO PONG

1. N¢i dung, hinh thirc, quy trinh thu thap thong tin

1.1. Thu thap thong tin Cung lao dong

a) Noi dung, hinh thirc thu thdp

- Thu thélp’déy du thong tin Cung lao dong theo phiéu Mau so 01 ban
hanh kém theo Ké& hoach.

- Khi ¢6 sy thay déiﬁ hoic sai sot vé ndi dung thong tin cta nguoi lao dong
da thu thap thi co quan, t6 churc, ca nhan thu thap thong tin c6 trach nhiém cap
nhat, chinh stra theo thong tin maoi.

b) Phuong thirc thuc hién

- UBND x4, thi trén t0 chirc thu thip thong tin nhimg nguoi tir 15 tudi tré
Ién trong cac h¢ gia dinh dang thyc te thuong trh tai dia ban theo phieu Mau so
01; ki€m tra, ra soat ket qua thu thép thong tin; tong hgp bao cdo guri vé Phong
Lao dong, Thuong binh, Xa hoi - Dan tdc huyén theo biéu Mau so 4a, 4b.

- Phong Lao dong, Thuong binh, Xa hoi - Dan toc huyén kiém tra, ra soat
két qua thu thap thong tin tur cac x4, thi tran; tong hop bao cdo theo Biéu so 4¢
gui vé So Lao dong - Thuong binh va Xa hoi (qua Phong Lao dong, Viéc lam -
Bé4o hiém xa hdi).

¢) Luc lwong tham gia thu thdp théng tin

UBND cap xa can cir quy mo d6i twong thu thap thong tin ¢ cac thon ban,
khu pho thanh 18p cac T6 thu thap thong tin v6i thanh vién la can bd cac nganh,
doan thé, cong chirc cap x4, trudng pho thon, khu pho...

1.2. Thu thap théng tin Cau lao dong

a) Noi dung, hinh thirc thu thap

- Thu thap thong tin vé tinh hinh sir dung lao dong, nhu cau tuyén dung
lao dong cua nguoi st dung lao dong theo phicu Mau so 2 ban hanh kem theo
K¢é hoach.
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- Truong hop nguoi str dung lao dong c6 nhu cau tuyen dung lao dong thi
thu thap thong tin chi tiét vé nhu cau tuyén dung theo phiéu Miu s6 03a/PLI
ban hanh kém theo K& hoach.

- Khi ¢co6 sy thay d6i hodc sai sot vé ndi dung thong tin thu thap thi co
quan, t6 chuc, ca nhan thu thap thong tin c6 trach nhi€ém cap nhat, chinh sua
theo thong tin moi.

b) Phuwong thurc thuc hién

- Nguoi str dung lao dong tong hop thong tin vé& tinh hinh str dung lao
dong, nhu cau tuyen dung lao dong cua don vi theo phleu MAu s6 02; thong tin
chi tiét vé nhu cau tuyén dung (néu cd) theo phiéu Méu so 03a/PLI.

- UBND cap x3 clr ngudi thyc hién thu thap thong tin hudng dan, don
doc, thu thap thong tin theo phicu Mau so 02, Mau so 03a/PLI trr nguoi su
dung lap d(f)ng trép dia ba‘l~n; ki(’%m tra, 7XéC nhan th@ng til’l va ’t()ng hop két que}
theo biéu Mau so 5a, Mau so 5b; tong hop phiéu Mau so 03a/PLI gui vé
Phong Lao dong, Thuong binh, X3 hoi - Dan toc huyén.

- Phong Lao dong, Thuong binh, Xa hoi - Dan tdc huy§:n kiém tra, ra soat,
tong hop ket qua thu thép thong tin trén dia ban huyén theo bi€u Mau so Sa, Mau
s0 Sb gui v€ S¢ Lao dong - Thuong binh va Xa hoi (qua Phong Lao dong, Viéc
lam - Bao hiém xa hoi); tong hop phiéu Mau s6 03a/PLI tr UBND cap xa dé
chuyén Trung tdm Dich vu viéc lam tinh Lang Son luu trit va cap nhat thong tin.

C) Luc luong tham gia thu thdp thong tin

~ UBND cap x4 can ctr quy md dbi twong thu thap thong tin thanh lap cac
T6 thu thap thong tin vdi thanh vién 1a can by cac nganh, doan thé, cong chirc
cap x4, truong phoé thon, khu pho,...

1.3. Thu thap thong tin vé ngudi lao dong nuéc ngoai 1am viée trén dia ban

a) Noi dung, hinh thuc thu thap

- Thu thép thong tin vé nguoi lao dong nudc ngoai lam viée trén dia ban
theo phiéu Mau so0 03 ban hanh kém theo K& hoach.

- Khi c6 su thay déiq hodc sai s6t vé ndi dung thong tin ctia nguoi lao dong
nudc ngoai thi co quan, t6 chure, ca nhan thu thap thong tin c6 trach nhiém cap
nhat, chinh stra theo thong tin mai.

b) Phwong thirc thuc hién

- Nguoi sir dung lao dong trén dia ban huyéq co sur dung nguoi lao dong
nudc ngoai lam vige tai don vi cung cép thong tin v€ nguoi lao dong nudc ngoai
theo phiéu Mau so 03.

C) Luc lwong tham gia thu thdp

Phong Lao dong, Viéc lam - Bao hiém, xa ho1 (S Lao dong - Thuong
binh va Xa hdi) chu tri phéi hop vé1 huyén, cap xa va truc ti€p cir can bd thuc
hién thu thap thong tin vé ngudi lao dong nude ngoai lam viéc tai Viét Nam theo
quy dinh.
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2. Thoi diém, thoi gian thu thip thong tin

2.1. Thoi diém thu thap thong tin: Ngay 01 thang 7 nam 2024,

2.2. Thoi gian thu thap thong tin:

- Phan Cung lao dong: 60 ngay, bat dau tir thoi diém thu thap thong tin.

- Phan Cau lao dong:

+ Thu thap théng tin vé tinh hinh st dung lao dong, nhu cau qtuyén dung
lao dong cua nguoi st dung lao dong: 30 ngay, bat dau tu thoi diém thu thép
thong tin.

+ Thu thap, cap nhat chi tiét thong tin tuyén dung ctia ngudi st dung lao
dong: Thu thap, cap nhat thuong xuyén.

- Thu thap thong tin Vé‘ nguoi lao dong nudc ngoai lam viée trén dia ban
tinh Lang Son: 30 ngay, bat dau tu thoi diem thu thap thong tin.

IV. LUU TRU, TONG HQP THONG TIN THI TRUONG LAO PONG

1. Luu trir, quan ly thong tin thi truong lao dong

a) UBND cip x4 to chtrc luu trir thong tin Vé Cung lao dong, Cau lao
dong; cap nhét thong tin vao phan mém Quan 1y ngudn nhén lyc cua tinh va cac
hé thong thong tin, co s& dit li¢u khéac theo quy dinh cua phap luat.

b) Phong Lao dong, Thuong binh, Xa hdi - Dan toc huyén quan ly thong
tin, dit li¢u thi truong lao dong trén dia ban huyén.

2. Tong hop, bao cao thong tin thi truomg lao dong

a) UBND cép xa:

- Tong hop bao cao ket qua thu thap thong tin Cung lao dong theo biéu

MAu s6 4a, Miu s6 4b gui vé Phong Lao dong, Thuong binh, Xa hdi - Dan toc
huyén trude ngay 15/10/2024.

N -’Téng hop bao céo‘két qua thu thap thong tin Cau lao dong theo biéu
Mau so 5a, Mau s0 S5b vé Phong Lao dong, Thuong binh, Xa hdi - Dan t0c
huyén trude ngay 15/9/2024.

b) Phong Lao dong, Thuong binh, Xa hoi - Dan tdc huyén:

- Téng hop, béo cao két qua thu thap thong tin Cung lao dong theo biéu
Mau s0 4¢ ve¢ S& Lao dong - Thuong binh va Xa hoi trudc ngay 30/10/2024.

N -’Téng hop, bao cao két qua thu thap thong tin Cau lao dong theo biéu
Mau so 5a, Mau so0 Sb vé S¢ Lao dong - Thuong binh va Xa hoi trudc ngay
15/10/2024.

(CO cac mdu phiéu thu thdp thong tin, mdu biéu bdo cdo keém theo).

V. KIEM TRA, GIAM SAT VIEC THU THAP THONG TIN THI
TRUONG LAO DONG

- Phong Lao dong, Thuong binh, Xa héi - Dan toc huyén tham muu t6 chirc

kiém tra, giam sat thu thap, luu tra, tong hop thong tin thi tru’(mg lao dong trén dia
ban huyén nam 2024, du kién thoi gian kiém tra trong quy 11, quy III nim 2024.
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- Panh gia vé tinh hinh thu thap, luu trix, quan ly thong tin, dit liéu thi truong
lao dong; tinh hinh cap nhat thong tin vao phan mém Quan 1y ngudn nhan luc va
cac hé thng thong tin, co sd dit liéu khéac theo quy dinh cta phap luat.

- Xu ly,okhéc phuc kip thoi cac kho khan, vuéng mac trong cong tac thu
thap, luu tri, tong hop thong tin thi truong lao dong tai dia ban huyén.

VI. KINH PHi THU'C HIEN

- Kinh phi thuc hién K& hoach tir nguén ngén sach S¢ Lao dong - Thuong
binh va Xa hoi tinh chi tra.

- UBND huyén xem Xét can d6i, bd sung kinh phi hd trg Phong Lao
dong, Thuong binh, X3 hoi - Dan toc huyén, UBND cap xa thuc hién thu thap,
luu trit, cap nhat thong tin trén dia ban.

VII. TO CHUC THUC HIEN

1. Phong Lao dgng, Thwong binh, X4 h§i - Dan t¢c huyén

- Tham muu cho UBND huyén xay dung ké hoach thu th,ap, luu trir, téng
hop thong tin thi truong lao dong phu hop voi dac thu cua doi tuong trén dia
ban; thazn muu thanh 13p Ban Chi dao, T6 Giém sat cap huyén dé chi dao,
huéng dan, kiém tra, giém sat viéc thuc hién I§é hoach; tham muu UBND huyén
chi dao UI%ND cap xa bo tri luc lugng va to chirc thu thap, luu trir, cdp nhat
thong tin, tong hop bao cdo theo quy dinh.

- Chiu trach nhiém thuc hién:

+ Ra soat, téng hop sé d6i tuong thu thap thong tin trén dia ban. TH chure
tdp huan nghi€p vu cho cac can b, luc luong thu thap, luu trir, cap nhat, tong
hop thong tin trén dia ban.

+ Tiép nhan, tong hop phiéu thong tin nhu cau tuyén dung lao dong (mau

s6 03a/PLI) tr UBND cap x3; chuyén vé Trung tdm Dich vu viéc 1am tinh Lang
Son dé luu trit va cap nhat thong tin.

+ T6 chirc kiém tra, giam sat viéc trién khai Ké hoach trén dia ban; theo
ddi, tong hop, bao cao, cong bd thong tin thi truong lao dong theo quy dinh va
bao cao dot xuét theo yéu ciu cia co quan c6 thAm quyén; quan 1y thong tin, dir
li¢u thi truong lao dong cua dia ban theo quy dinh.

2. Phong Tai chinh - Ké hoach huyén

Tham muu UBND huyén xem xét can ddi, bo sung kinh phi hd trg Phong
Lao dong, Thuong binh, Xa hoi - Dan toc huyén, UBND cap xa thuc hién thu
thap, luu trir, cap nhat thong tin trén dia ban.

3. UBND cé4c x4, thi tran

- Xay dung ké hoach thuc hién thu thap, luu trix, tong hop thong tin thi
truong lao dong trén dia ban nam 2024. BS tri lyc luong va to chirc thu thap, luu
trit, cAp nhat théng tin thi truong lao dong phu hop véi quy md ddi twong thu
thap thong tin trén dia ban, ddm bao tién do theo Ké hoach. Thuong xuyén don
dbc, kiém tra, giam sat viéc trién khai thuc hién Ké hoach tai dia ban. Téng hop,
bao cao két qua thuc hién thu thap, luu trit, téng hop thong tin thi truong lao
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dong theo quy dinh va bdo cdo dot xuat theo yéu cdu cua co quan c6 tham
quyén. Quan 1y thong tin, dit liéu thi truong lao dong cua dia ban theo quy dinh.

- Chi dao thanh vién t6 thu thap thong tin thyc hién ding quy dinh, trach
nhiém trong t6 chuc thu thap, luu trir, cdp nhat thong tin ddm bao tinh chinh xac,
day du cta cac dir liu da thu thap; giit gin, bao mat thong tin, tai liéu co lién
quan; tong hop, bao cao day du ding tién d6 quy dinh.

Trén day 1a Ké hoach thyc hién thu thap, luu trit, tong hop thong tin thi
truong lao dong trén dia ban huyén nam 2024. Trong qua trinh thuc hién néu c6
phat sinh, vuéng mic, dé nghi cac don vi phan anh kip thoi vé UBND huyén
(qua Phong Lao dong, Thwong binh, Xd héi - Dan téc huyén) dé duge xem xét,
phdi hop giai quyét./.
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